
 

If changes are 
requested by 

OGC, ORRC will 
convey that to PI 

Principal 
Investigator (PI) 

initiates MTA 
application in iRIS 

Sr. Compliance 
Administrator 

reviews for 
accuracy and 
completeness 

Biosafety Officer 
reviews for 
regulatory 

compliance 

Sr. Compliance 
Administrator 

issues approval 
letter 

PI initiates DUA 
application in WSS 

and attaches 
ORRC approval 

letter 

OPC notifies and 
grants access to 
the appropriate 
personnel (SPO, 

OGC, ORRC) 

Office of the 
General Counsel 

conducts DUA 
review 

DUA is routed to 
HU signatory for 

final signature 

Partially executed 
DUA is routed to 

ORRC to be sent to 
HU PI for signature 

ORRC routes DUA 
to outside 

institution for full 
execution. Copy of 
DUA is returned to 

the ORRC  

ORRC stakeholder 
uploads fully 

executed copy of 
DUA to WSS with a 
copy sent to SPO 

Definitions 
OGC – Office of the General Counsel 
OPC – Office of Procurement and Contracting 
ORRC – Office of Regulatory Research Compliance 
SPO – Sponsored Programs Office 
WSS – Workday Strategic Sourcing (Formerly SCOUT) 

DATA USE AGREEMENT (DUA)  
PROCESSING WORKFLOW 


